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South) Carolina Court Administration

South Carolina Supreme Court :
Columbia, South Carolina

1220 SENATE STREET, SUITE 200
COLUMBIA, SOUTH CAROLINA 28201

July 3, 2023
Benjamin Heyward #165514 '
Allendale Correctional Institute
1057 Revolutionary Trail
Fairfax, SC 29827

Dear Mr. Heyward

I am writing in response to your letter received by this office on June 20, 2023, in which
you are requesting a copy of a transcript. If you would like to order a transcript of a proceeding
that was heard in circuit or family court, for each hearing, you must complete the SCCA Form
800, Transcript Request Form, which I have included for your convenience.

To complete the Transcript Request Form, you will need the following information:
Case caption (i.e. State v. John Doe)

Name of presiding judge

County of proceeding

Date(s) of proceeding

Court reporter name, if available

Al Sl

Once you have completed the form, you may return it to this office or send it to the court
reporter directly. Please note that there is no provision for court reporters to prepare and deliver
transcripts at no cost to a party. Please refer to Rule 607 of the South Carolina Appellate Court
Rules (SCACR), for the current fees charged to all parties for transcription services. In
accordance with Rule 607, unfortunately court reporters are not required to retain records after
five-years. Additionally, it is helpful to note that court reporters have sixty days to prepare a
transcript once satisfactory payment arrangements have been made. They may also ask for up to
four (4) 30-day extensions, if they are unable to complete the transcript by the initial deadline.

Sincerely, 4
%ng Manager

Enc: (1)
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TRANSCRIPT REQUEST FORM S : :‘

Pursuant to Rule 207 and 607 of the South Carolina Appellate Court Rules, the transcribed paper copy is the official
record of court proceedings. You may request a transcript by completing this form and emailing it to the Court
Reporter/Transcriptionist and to South Carolina Court Administration at transcripts@sccourts.org. If WebEx or DCRP
were used to capture the record, please indicate below and send the form to transcripts@sccourts.org.

Requestor’s Information

Full Name "
[CEinaE f 4
U Penjamin Heyw arcl LY

'I;_a’\_\_( Firm/Agency ; Phone Nmyer
Y5 o Se. Aepellaat Ll MR
Email Addreés ~ T [ Maifing Address A/fendal¢ cofrectional
RN : A D st Fha sy 10 ST Revol, .
Is the requestor a party in the case? M'Yes [ No 7 o FZ;%%{ 79327
If no, does the requestor represent a party? [ Yes [J No Ifyes, name of party P

Transcript Information

‘l?qc_l_(_t;t Number .Fvg'll_'(_l?ase Caption (i.e. State v. John Doe or iohn Smith v, Jane Smith) Circuit [Z'
04 3-00920 L Benfamin }}eqdqrd V,s.C, Deot grgfg&%ﬁn_( Family O
Qg»t_g(}s) of P(roceeding v County ;I R / .;Ppeal pending | Death Penalty
w1 Apn / o A3 Doachester Yes [No OYes ONo
F e;_s‘,i_(]iing Judge (0 Special Circumstances
oo me /7L€ ”/ 7 mh (/ Is the hea'rmg to be transcrlbt_ad one of the following;
- 7 [] Termination of parental rights
%Qp_p_g‘smg Counselfs) (name and emall address) ] Adoption
. floree. ’3 an&f@ h“‘{/ awe Cem ['] Any actions involving child custody/visitation.
Court Reporter(s) ] WebEx | Delivery Timeframe
Lo //&1 ] DCRP (check Rule 607 for current page rates)
Portion of proceeding to be transcribed [] Quote
[\~ Entire hearing C Rough Draft
] Voir dire by juror %/ Overnight delivery
[0 Jury selection . Daily delivery e
r%/ ) . ] Expedited delivery (7 days) Due on/before: . .. .
% Plaintiff’s opening statement [] Regular delivery (60 days)
Defendant’ i t
ef.en. ant’s op.emng statemen Delivery Method (additional fees may apply)
[l Plaintiff’s closing arguments (] . PDF/Email
[ Def.enda‘nt’s closin'g ar‘guments o7 Hard Copy/Priority Mail (350 + shipping)
[J Entire direct examination [] PDF & Hard Copy/Priority Mail (850 + shipping)
] Entirg cross examination Responsible Payor )
[} Entire redirect ) Private / Self
O Examination of witness (W) by attorney (A) [0 Court.Appointed Co{u_r_l_s,el‘_1
W: i e
ALk !
[l Ruling of the court
Next Hearing Date ;' ="l (M Hno /72

Date: ;" v TR0 &R

Requestor’s Signature:_+:* %
(Typed name will serve as signature) J

NOTE: Requests will be processed pursuant to Rule 207 and 607 of the SCACR. Rule 607(h) governs the fees for
transcripts, which are not provided for free or at reduced rates to any party, regardless of indigent status. Please promptly
submit your payment in the method of payment requested, in order for the transcript to be produced. In some cases, a
deposit may be required before the transcript can be placed in the production queue. You may also request a quote before
deciding to order. If you need to cancel the transcript request for any reason, you are responsible for paying for the
pages of the transcript that have already been completed at the time of the cancellation.

If you are ordering a transcript pursuant to Rule 207(a)(1), SCACR, you must contemporaneously furnish all parties, the
Office of Court Administration, and the clerk of the appellate court with copies of all correspondence with the court

rannrtar nr trancerintinniet
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