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JEANETTE W. McBRIDE MAILING ADDRESS:
Clerk of Court POST OFFICE BOX 2766

COLUMBIA, SC 29202-2766

TELEPHONE:
VIRGINIA BELCHER Phone: (803) 576-1950
Chief Deputy Clerk of Court Fax:  (803)576-1785

TDD  (803) 748-4999
RICHLAND COUNTY CLERK OF COURT
Richland County Judicial Center
1701 Main Street, Room 205
Columbia, South Carolina 29201

October 22, 2015

We have received your inquiry and respond as follows:

[ ] We were unable to find a case with the name(s) and/or case number that you provide.
If the case is a Richland County Case, please provide us with as much information as possible.
(For example: a list of the full names of ALL parties in the case number and
approximate filing date).

[ ] The document you requested was not in the referenced case file. If the document was a
Proposed Order, you may want to contact the Chief Administrative Judge or the Judge to
whom you proposed this Order.

[ ] The record you requested is sealed by Court Order. In order to obtain a copy, please contact the
Chief Administrative Judge.

[ ] Inorder to obtain a transcript, send a written request to South Carolina Court Administration at
1015 Sumter Street. Suite 200, Columbia. SC 29201. You need to provide the case number, the
Judge’s name and the date of the trial. If you have any questions, call (803) 734-1800.

[ ]A $5.00 money order or law firm check and a self-addressed stamped envelope are required for
copies of all documents that are less than 30 pages. For documents over 30 pages, please contact
this office for an exact amount.

(X ) Other: Please provide us with original Notice of Appeal along with Civil Action Cover Sheet.

udy N. Pavis
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Supervisor of Civil Records
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