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SOUTH CAROLINA DEPARTMENT OF CORRECTIONS
OFFICE OF GENERAL COUNSEL—INMATE GRIEVANCE BRANCH
INMATE CORRESPONDENCE

INMATE: William Allen #178666 RECEIVE_D

INSTITUTION: Broad River CI - MO0148B JA N 03 2 19
FROM: Inmate Grievance Branch SC Con't
of Appeal
, S
SUBJECT: RTSM (paper) received 12/08/17 '
DATE: = December 14,2017

I am in receipt of your inmate correspondence/Request to Staff Member. Your correspondence is being
returned in accordance to SCDC Policy, GA-06.04, Request to Staff Member and returned to you for one or
more of the following reasons:

o Inmates must use the correct form (Request to Staff Member SCDC 19-11). Attachments will NOT be
accepted.

o Inmates are only-allowed to submit one issue per RTSM, which must be written legibly (to the
appropriate area) and must be limited to a single sheet.

o Inmates are prohibited from sending a duplicate or similar RTSM to mu1t1p1e staff members.

o The RTSM is intended for use by an 1nd1v1dua1 inmate (An inmate may not send a RTSM from multiple
inmates).

u must enter your concerns through the KIOSK Automated Request to Staff Member System.

o—Your request for a transfer should be directed to SCDC Classification Case Worker/Manager.

o Your medical issues can be addressed by requesting sick calls at your local institution.

o State one issue that is a problem so that it can be fully addressed.

o Please refrain from sending multiple RTSMs addressed to multiple areas. We only review Gnevance
issues.

o Grievances MUST be placed in the box marked “Grievance” at your local institution.

"o Please review Policy GA-06.04, Request to Staff Member” for proper procedures on how to address

your issues. As for “Emergency Grievances”, policy GA-01.12, Inmate Grievance Systems, Sub-section
14 states that grievances are forwarded to the Inmate Grievance Branch Chief to determine whether the
grievance is an emergency or not. If it is, then the Warden is notified. If it is not, it is sent back to the
IGC to process. All requests for “Emergency” status myst come through the IGC’s office.

o Other:

7

Yathes Simmons, III Inmate Gr1e ce Administrator

Revised 8/11/17
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SOUTH CAROLINA DEPARTMENT OF CORRECTIONS
OFFICE OF GENERAL COUNSEL
INMATE CORRESPONDENCE

INMATE: William Allen, #178666 RECE]T VETY

INSTITUTION: Broad River Correctional Institution - JAN 03 2013
FROM: Office of General Counsel SC COurt of App eals
- SUBJECT: Inmate Correspondence dated November 8, 2017

DATE: - - December 8, 2017

I am in receipt of your inmate correspondence. Your correspondence is being rejected in
accordance with SCDC Policy, GA-06.04, Request to Staff Member and returned to you for one
or more of the following reasons. Please resubmit your concern in accordance with policy so
that I can address it.

o Inmates must use the correct form (Request to Staff Member SCDC 19-11) and
attachments will not be accepted.
o Inmates are only allowed to submit one issue per RTSM, which must be written legibly
(to the appropriate area) and must be limited to a single sheet.
o Inmates are prohibited from sending duplicate or similar RTSM to multiple staff
members.
o The RTSM is-intended for use by an individual inmate (An inmate may not send a RTSM
form multiple inmates).
You will have to enter your concerns through the KIOSK Automated Request to Staff
FSystem. Use Request Type: Legal to send ARTSMs to the Office of General Counsel.

~

Anie Ruimter ¥
Staff Attorney
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