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13. MATERIALS NOT AVAILABLE IN THE LAW LIBRARY: If the inmate requires a recently superseded policy, the inmate
may send a completed RTSM (indicating exact name, title, number, etc.) to hissher Librarian/Designee who will obtain the superseded
policy from the Office of Policy Development. Requests for copics must come from the Librarian and not directly from the inmate or
they will be returned to the inmate without action. The Librarian/Designee will be responsible for forwarding the materials to the
appropriate inmate, who will be permitted to review the superseded policy for the timeframe allowed by their institution. NOTE: A
recently superseded policy is defined as a policy that has been superseded within six (6) months, Exceptions to this may be considered
for grievances and/or law suits,

14. TELEPHONE CALLS TO ATTORNEYS:

* General population inmates may contact their attomey/representative during times when they arc permitted telephone use.

* See SCDC Policy "OP-22.38, "Restrictive Housing Unis, for information on attorney/representative telephone calls for SSR
inmates.

* Sec SCDC Policy OP-22.16, "Death Row," for information on attorney/representative telephone calls for Death Row Inmates.

* See SCDC Policy OP-22.38, "Restrictive Housing Unit,” for information on attorncy/representative calls for RHU
inmates. (4-ACRS-6A-01, 4-4275)

14.1 All telephone calls will be monitored unless the inmate's attorney requesis that his/her calls not be monitored. This may be
accomplished using the procedures outlined in SCDC Policy ADM-15.02, "Telephone Use."

15, ATTORNEY VISITS: Inmates will be permitted to visit with their atorncy in accordance with SCDC Policies OP-22.09, "Inmate
Visitation," OP-22.38, "'Restrictive Housing Unit," OP-22.16, "Death Row,” and/or SCDC policies regarding controlled movement.

16. CORRESPONDENCE:

16.1 Subject to the requirements of SCDC Policy PS-10.08, “Inmate Correspondence Privileges,” an inmate will be permitted 1o send an
unlimited amount of legal mail regardless of his/her indigent status, E. H. Coaper Trust Account current cash balance, or canteen
spending limit. NOTE: For indigent inmates, all pending/initiated legal actions in court must relate to challenging or appealing the
inmate's sentence or to chailenging the conditions of histher confinement. However, the inmate’s Cooper Account will be debited to
cover the cost of all legal correspondence, including postage, paper, envelopes, and any other necessary supplies or fees. The
only exception will be that an inmate must be permitted to use the general mail supplies provided to him/her as indicated in SCDC
Policy PS-10.08, "Inmate Correspondence Priviteges,* for the purposes of mailing legal correspondence. NOTE: Inmates without
canteen privileges and inmates housed in any RHU, the SSR, or Safekeeper Unit will request (o have their accounts debited for these
supplies using SCDC Form 10-14, "Agreement to Debit E.H. Cooper Account.”

16.2 An indigent inmate or an inmate without funds in his/her E.H. Cooper Trust Fund account who wishes to send legal mail outside
the state of South Carolina must show the Postal Director/Mailroom Supervisor or designee that: sfhe is a party of an action in another
state; or the attorney to whom s/he intends to send mail is licensed to practice law in South Carolina. (4-ACRS-6A-01, 4-4275)

wﬂi&ﬂwi Inmates will be permitted to send certified legal mail for summons or complaints to the Attomney General in
compwmwmcs. Inmates will be reqin T certified legal mail and their accounts will e debited,

Indigent inmates will be permitted to send certified legal mail only to the S. C. Attorney General; however, Their aecomnts’ will be

debited using SCDC F 13, ———— — i ot died =1

17, FILING FEES: Inmates will be required o pay filing fees pursuant to all applicable 8.C. State Court Rules and Federal Court
Rules.

18. NOTARY SERVICES: Inmates will have access to notary services at their institution in keeping with institutional schedules and
security measures. The notary shall verify that the individual appearing before him/her is the individual actually named as the person
being sworn in the document 1o be exccuted. Ttie notary shall ask the individual the following oath, "Do you solemnly swear or affirm
that the statements contained in this document are true and correct to the best of your knowledge und belief?" (€ the individual refuses to

swear or affirm or answers the question in the negative, the notary shall not notarize the document and will complete an SCDC Form 19-
29, "Incident Report," documenting the individual's response,

The following items are inmate docurments that do require notarization:

* PCR (Post Conviction Reliet) applications;

* Applications to procced in court without paymeni of costs;
* Powers of Attorney;
c Wills;

https://mvw.doc.state.sc.us/Policy Search/html/GA-01-03.htm 10/29/2021
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T1.L7 Th¢ inmate's Cooper Trust Fund will be debited to cover the cost of all legal correspondence, to
include envelopes, postage, writing instruments, and any other necessary supplies. Inmates without canteen
privileges and inmates housed in any RH U/SSR, or Safekeeper Unit will have their accounts debited for
these supplies using SCDC Form 10-14, “Agreement to Debit EH. Cooper Account.” The Chief,
Commissary Branch/designee, will provide a price list for envelopes, wriling instruments, paper, and any
other necessary mailing supplies to the Agency's Mailroom Coordinator, who will ensure that the list is
provided to all institutional mailrooms. The list will be updated when prices change. The institutional
mailroom staff will use this list to calculate restitution amount

11.2 Privileged: An inmate will be authorized to send unlimited amounts of privileged correspondence provided
s/he has the funds to pay for the same. An indigent inmate will be permitted to use the general mail supplies
provided to him/her as indicated in Section 4.2.7, above, for the purposes of mailing privileged correspondence.
General population inmates may use the duromated Request to Staff System, or inmates housed in restrictive
lousing areas may utilize SCDC Form 19-11, "Request to Staff Member," to send correspondence to the

mailreom staff at his/her current institution. The correspondence will be forwarded to the appropriate areu(s)
if needed. (4-4280)

11.2.1 Inmates incarcerated in an SCHC Saciity may report any act of sexual ubuse by calling *22,
and/or by written or verbal reports to any Agency staff member, contract employee, volunteer, or the
Division of Police Services or SLED (address). The inmate can file a written report witlout giving
histher name or the name of the abuser(s). This information could also include an assqult that
veenrred at any correctional fucility, detention center, county facility or while under commuirity
supervision. prior to or during his/her commitment to SCDC (4-4281-7). '

‘) 11.3 Certiﬁed:\, An inmate will be permitted to send certified mail provided s/he has the funds in his/her account

to pay for the same. Pursuant to South Carolina Court Rules, indigent inmate_sﬂ and inmates without funds in their
acequnt will oply be authorized to send certified mail for suminons or complaints going directly to the 5. C.
Atorney General's Office. If there is a problem with the delivery of certified mail, the ihmate will submit a
SCDC Form 19-11, Reguest to Stuff Member," if housed In a restrictive area or via kiosk Jor inmatey’ in
general population, o the mailroom asking for assistance. The SCDC Form 19-11 must contain all pertinent
information. (4-ACRS-6A-02, 4-4274) o

12. INMATE CHECK:

12.1 An inmate wishing to send money through the mail must have a check written on his/her E.H. Cooper Trust
Fund account. (See SCDC Policy ADM-15.12, "E.H. Cooper Trust F und.")

12.2 The Division Director, Director of Finance, or designee will mail the check 1o the payee,

12.3 The Postal Director/Mailroom Supervisor or designee will be responsible for providing inmates housed in

any RHU/SSR, Death Row, and Safekeeper Unit access to the E. H, Cooper Trust Fund in accordance with
specific procedures related to the same.

13. OUTGOING PACKAGES: An inmate will be prohibited from sending packages unless it contains one of
the following: '

13.1 Finished hobbycraft items, or hobbycraft supplies, and materials as stipulated under SCDC Policy PS-10.06,
“Inmate Hobbycraft Program."

13.2 Excess authorized property items pursuant to the requirements of SCDC Policy OP-22.03, "Authorized
Inmate Property and Disposition of Unauthorized Property.”

13.3 Personal electronic appliances (e.g., Walkman, typewriters, etc.) authorized for possession under SCDC
Policy OP-22.03, "Authorized Inmate Property and Disposition of Unauthorized Property,” requiring service or
repairs costing up to $100 may be sent to a dealer or repair/service center authorized by the SCDC.
Grandfathered items ( boom boxes, and radios) or the new televisions may not be sent out for repair. Inmates will

https://www.doc.state.sc.us/PolicySearch/html/P S-10-08.htm 9/24/2021
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